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	Safety Policy Number:  606
	Protective Clothing

	Effective:  April 5, 2004
	

	Revision:  
	NEW
	



Purpose

The very nature of some operations in the City provides for possible exposure to chemicals, poisonous plants, insects or other injurious materials.  For workers involved in this kind of activity, protective clothing helps shield them from these potential hazards.  This section describes routine and special clothing required in the workplace where normal job duties and responsibilities entail exposure to potentially hazardous situations.  Employees whose normal duties do not entail these kinds of situations (typically administrative/office employees) are considered exempt from these requirements unless they are specifically assigned to or choose to perform a task that places them in potentially hazardous situations.  In these cases, these employees are also required to abide by all the regulations contained in this procedure for the duration of the task.
Policy

Full body protection shall be worn when there is a potential for contamination or exposure to other parts of the body (e.g., legs, arms, back, chest) from heat, splashes from hot metals and liquids, impacts, cuts, chemicals and radiation.  Body protection includes, but is not limited to the following:

· Aprons
· Coveralls (tyvek suits), and
· High-visibility apparel

Unless specifically excepted, full leg pants and full shirts with long or short sleeves shall be worn at all times.

This policy does not cover Decatur Fire and Rescue or Decatur Police.  These departments are covered under protective equipment programs found in their respective department’s Standard Operating Procedure Manuals.

Compliance

Failure to wear protective clothing as required by this policy will be treated in accordance with the Safety Policy Violation procedures, Policy #107.

Responsibilities
Department Directors

Department Directors are responsible for the following:

· Completion and documentation of hazard assessment and training.

· Ensure availability of equipment and clothing. 
· Selection of appropriate protective clothing for hazards identified.
Supervisors

Supervisors are responsible for:
· Enforcing the requirements of this program.

Employees

Each employee is expected to:

· Use the prescribed equipment and clothing for their jobs and work areas. 
· Properly wear, clean, maintain, and inspect equipment provided.

Safety Coordinator

The safety coordinator shall:

· Provide assistance in conducting workplace hazard assessments.

· Provide assistance in the selection of appropriate protective clothing.
· Conduct periodic audits of the program.
Specific Requirements

A large variety of protective clothing types and materials are available for use in the protection of the body from hazards of chemicals and work conditions. Proper selection is based on the type of chemical or work task to be encountered. 

Coveralls provide total body protection from potential exposure to hazards. There are many types of materials available based on the hazards involved. Coveralls should be worn when there is an immediate danger from exposure to the hazard involved.

Splash suits and aprons will be made available to protect personal clothing from becoming soaked from liquid materials.  

While working in areas with traffic, employees shall wear high-visibility apparel.  The City’s primary high-visibility garment is the DOT approved traffic safety vest.

   

Working anywhere in the City without a shirt, with the sleeves cut off, with shirttails not tucked into pants, in shorts or cut off pants is prohibited except as noted in the Special Conditions section of this policy.

Employees operating chain saws will be provided with and required to wear ballistic nylon leg protection or other leg protection that provides equivalent protection.  The leg protection will cover the full length of the thigh to the top of the boot on each leg to protect against contact with the moving chain saw.  

Loose-fitting garments, gloves, and long loose hair should not be worn while working with or in the near vicinity of exposed, moving machinery. These items may be caught in the machinery causing severe injury.

Rings, bracelets, necklaces, dangling earrings, and wristwatches can cause serious injury and shall not be worn when operating tools or machinery.  In addition, when working on electrical circuits, all conductive material (i.e., jewelry, metal-framed glasses, watches, pens, etc.) shall be removed.

To protect the arms and legs from the heat, ultraviolet radiation and sparks produced as a result of welding, cutting or brazing, shirts with sleeves and pants or leggings of sufficient length are to be worn.  Denim, wool or cotton materials are the preferred type for clothing.  Synthetics are not acceptable.

Replacement

This equipment will be exchanged at least every two years or sooner if inspection indicates a need.  High-visibility apparel will be replaced when it becomes faded or discolored.

Care & Maintenance

It is the employee’s responsibility to maintain their safety equipment.  To ensure this, equipment should be inspected, cleaned, and maintained at regular intervals or as directed by manufacturer instructions.  Any replacement or repairs that are required due to misuse or mishandling will be borne by the employee.  Replacement or repairs that are due to the nature of the work will be borne by the City. 

Reference: 

· PPE Assessments

· Policy 107:  Safety Policy Violations

· Policy 600:  Personal Protective Equipment

Adopted by Personnel Board
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